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1.First Meetings

dunasinymaiflenuiuadonsn S9Usrnaufaun1sunueinfiams ueineuessales
aufvmananndenit uazniasaunmAaLdasdn THun

1.1.Personal Introduction Liunainmauazuunitdaes Geezifiulaslaaiuguialy
Aligsennduden dautnajaztidin Present Simple 9azilsznavfias SUBJECT + Verb to be /
Other verbs + VERB in the present form 1%

- N1UNZHEI Hello, My name’s A. %38 Hello, I'm A. (8985 9428 A)



1
= v 1

nauuzdBulAT e (5340 Let me introduce you to my colleague.

U
(Spuuzi aalaniuiiiensanaueesiv)

1 v o/ =1 ! a a . = ¥ A dd‘
NITNAIABUIUNIBNANIEUA  Nice to meet you. 1598 Pleased to meet you. (RREUAN
TR3anfunn)

U q
magnaniayaidesdiuresgaunun What's your name? (Aoufiansls?)

What do you do? (@mﬁﬁdﬂuﬂzrﬁ?) Where do you come from? (@mmqqqﬂﬁTwu?)

nfag199895 g AnNTTnNIgLasnITuRstndaudesdn naNisaas1aiuga agnsun

AU (4
A
B:
A

B:

[

ﬂ\iﬁ/

Hello, I'm A. What’s your name?

Hello, I'm B. How do you do?

| ' work for Maejo University in Chiangmai. How do you do?

I’m accountant. Nice to meet you ?

A : Nice to meet you, too. Let me introduce you to my colleague, C.

B

C:

@

: How do you do? Nice to meet you.
How do you do? Pleased to meet you, too.
: Where are you from, C ?

I’'m from Bangkok.

1.2.Describing your job  tuN1TENNNIAYAITUNNTLINNNERATUNWE9Y Geazding

AL LA LS Az s e Ang 191A9FIBIE SN UUHUNUATATWLY 181

AEIDINGH aE1ing
Chief Executive Office (CEO) UIeBIUELENS
Finance and Accounting WAHNTELAYN1T R
Marketing / Public Relations (PR) WAHNNITARTA [ WNUNUTE B IANAUS
Human Resources (HR) WNUNVSNYINTYARR
Business Development LLNuﬂWGNm'q‘iﬁ@
Sales NKN2Y
IT support wwun{adt / ununu3nisdinmalulagansaumne
Policy and plan WANHAR LU LTI




ATHIDINGY

A g

Chief Executive Officer

Uazsnsageu / Judnansagey

Director of Sales Department ﬁu%iﬂ’l’i‘ﬂmt}'\l’]%’m
Sales manager HannIaneg
Personal Assistant (PA) iRt
Secretary WRATYNIT

Human Resource Officer UNNINEINTUAAR

Computer Technical Officer

ANIBINTTADNANIGDS

Plan and Policy Analyst

ﬁﬂ%Lﬂi"lZﬁHTﬁlU’]ﬁLLﬂzLLNu

Supply Analyst

UNABIN1TAER)

Finance and Accounting Analyst

wnrNT19uLaz Ty

Internal Auditor

dnArnniansaaEaunie i

maawnigafuaundsesuaaugazdunisyafsdneynizaninisinem vie

WfiANSuRAreUIIuAaTs eI Tnadaulnajnisussdssluaezfly SUBJECT + VERB

in present form satinaaslsrleaiifaadias iy

I fine new staff and work on employee relations.

AV BN AT N L A S BTN NN A NS

- manage the company accounts and other financial matters.

St un9§an9diun1 s Ruuasinyd

—I’'m responsible for new markets or products for the company.

SuSuRereUfgtunI9lnaana N LA ARE KU Em

~I'm in charge of the sales team. siuag|ufinaainene

-The production manager is responsible for goods production.

o

HIAN1THNYNARTURATBULAETUNTHARAWAN




BNotNnileiin99daediAgaiueBWLALATUALIIUABUKNUYRYBIA WY FaBg1d 1Eu

Chief Executive Officer (CEO)

Uaeauneannng / daesuduinie

Finance and Accounting Marketing Sales IT support Human Resources
Hnanns iuuavdoyd HN8n13mann Wneang Aeaiuaydiulai HNenIneNnTYAAR
Director of Sales Department
{auien1sHngn
Personal Assistant Sales Manager Secretary
ARG Hamn1adngng LR2IHNT

Sales Executive

RAARHIN DY




1.3. Friendly Welcomes \fiunisvinnianiadiansuiiiuing uazgnim iiuntsaumun
daitasainnisuusiniaes udadiasnnaaadiesnisrasgannings Tagdoulnajasly
tUstlungnmAes  Would you like......? 839z 2 uuy A

- Would you like + a noun ? 1% Would you like a drink? (@mﬁmm‘nﬂ%@ﬁw‘%@ﬁi?)

¥38 Would you like a mobile? (Raufipsnislnadnidetionsals?)

- Would you like + to + Verb ? 11 Would you like to drink some coffee? (@mﬁmmiﬁw

AuWnIeld) 38 Would you like to see our new office? (@mﬁﬂdﬂﬂﬁ@ﬂﬂ‘l/\lﬂﬂ?ﬁmmﬁﬂ

AR (H?)

o/

A1TRBUANRNNTERUNEUTEN Would you like.....? snudnedin aunsanau(feasil
- Thank you. That’s very kind of you. (2BURAEH, LﬂuﬂQﬁNﬂ§m1N7ﬂ)

~ No, thanks. I'm fine. (Tdifluls, 2ouRms audshifiasnis)

2.Presenting your company and organization

9
o o/

) ) A o a o = '3 [ @) = y a
RIS RNARBLAYINULIHNAIDBIANG TN"J'W@zLﬂuTuL’i@Q%ﬂ FOTUYIEN /NSNS

Usenauns Irseadn wiesed
fLls . . @ a = =
2.1. Describing your company and organization LiRN1908UIHNIBULILAITNEY

o

uatvEnasdng ieifiunialideyafadadimiassmivinesls? Tneaolnefanunmezti
A What does it do? Fasginenismay i

~ ltis a Thai educational institution. (\uaR NITHANTANE MU SENANEY)

- It provides training programmes and academic programmes to the public. (Lﬁuﬂmu‘ﬁ
AneusnuazUANsATnsdmsLyARaYia L)

- KTB is a Thai bank. It provides banking services. ( ﬁuﬁﬂﬂﬁﬂ‘gﬂTVlﬂLﬁuﬁu’]ﬂ’]‘jﬂﬂﬂﬂufWil
AlLBn19RInNTIMIANg)

- Mercedes-Benz is a German car manufacturer. They produce cars. (LHABLAN- LIS

NANTOYRFUDIEDTNY WINWINARTDYUF)

e3¢



2.2. Facts and Figures unisinausdayazesuddnmseasdnalugluuuaaseom
Y SIUAURTT TTHINNTINN WIBITHINGNAT FBENaEN

Yahoo is a leading global Internet communications, commerce and media company.
It provides online business and enterprise services. Yahoo started out in 1994 and became popular
very quickly. At that time it wasn’t a business yet until Sequoia Capital invested 2 million US dollars
to fund the website in 1995. No one can imagine that in 1996 Yahoo had only 49 employees.
Today, Yahoo’s headquarter is in California and it also has 25 offices all over the world and over
345 million people visit Yahoo website each month.

Yahoo L‘ﬁuﬁjﬁﬁi::(ﬁ"].lT@ﬂﬁ’mmi?&ﬂmiwwﬁumﬂﬁﬁm WATABNAI9NITA28  Yahoo
Tiuaniagafenaulaiuasiudniaududtveiag o Euradelui 1994 wazlisuaufionading
samdn TuaamingslllFfinnavinluBenadind aunasis Sequoia Capital THaw 2 Fuvidegy

an3g Wedndwmessduledhd 1995 GiRlasaanisollfdnlug 1996 Yahoo Hwiinenuue 49

a9

o/ 2

au flaqiuddninemingjediuunanaisuassl 25 dninewinlan wasdidinliusnaiulad
NINNTT 345 FIUANFDLADN

2.3. Company History iun1sinanstszifuesussmidenAng Geazdasld SUBJECT
+ VERB in the past form tiasannifiunsnannfeiinimmnuga nneinlindenaguguresnin
qzfinnslEmin3en (VERB) 2 WU Ae Regular verbs (A1n3e1Unf) azdiaefinisifin “ed” Funds
A1N387 (VERB) 1w work i worked / start 1 started / use 1{4 used \udu  d@aundendn

wuuwilsdia Irregular verbs (nBenluUnf) sxfindnuazessniswaswi lgnsifindasnusln o

fioving 1@ go W1 went / get il got / make 1l made g

3.Exchanging Information

dunnsfinufisatunisuanufenieyatinansssndietu e 19a8una09RWAN
wesnsimyl  Buwadvdedauannune

3.1. Product Details azaBungifienfiusaaziBunuecinin i sUanuel a1gnisldm
guim FagAu & nnstden udn uazBaninnsafunaisisifsaiuiafudiu 4 Tnald
Adjective + Noun %58 Verb to be + Adjective 11

. = . . @ a =2 o 1
- It is a new car. %38 This car is new. un9eBuUledasasulng
. ) vy QI a d' o/ [ L 1
- an expensive large leather bag. Lﬂum’ﬁsfwﬂmjmwmmlLﬂﬂ’)ﬂﬂﬂ‘i:m’mmmsfusf‘myLLN:

=
HITATLNAN



- a beautiful slim British actress. Lun1speraAuganeolzswinuansasIngeiisas

1A
WAZYIUP

FaBE AN AT T WN"192812 AR NI DI AN 0 RWAT WDNANEDILDIRAN o

ANFNI ATTHRNE ANANA AITHRHEY
Smalll \an Handsome NAD
Tall 6N Beautiful ik
Long £19 Sweet NI
Short o Acidic 1Waen
Big gy Sharp W

° o a = o v AA \ o ~ o o A ) | & <

N'TV??LIﬂ’]iﬂﬁll"l?—_lﬂd@ﬂiﬂmzfmﬂﬂﬂﬂil’]ﬂ‘lfiudﬂﬂﬂ"lﬁmilllﬂ‘]_lﬁdﬂu Tﬂﬂﬂqu‘sﬁﬁmﬂ@:LﬂuT%
[ % =® 1 v ! =4 1 dl v dl = dl
NNPRSUYBINTTIUBNNY HIANIT UBENIT BB ... 191 Nqﬂwq@l u'ﬂfﬂ'ﬂf\!@l NI ... AR % N
9:8 3 gz (Hun

—Positive Form (n153 Wiindnesz (smilewndawinduesls) daulngjezl® os....os vde

[

not as ... As %3 John as tall as Jame. (@ﬂﬁl&@ﬂmﬂﬂuwm) %59 John not as tall as Jame.

1 ' =4 1 1% =1 ' '8 1
(apviuligavines)  azfiulfdnusyloandseniivlsylaafigninmsnzi@enfiazusndnearing

WINGN WIUAIZUBNTT 9DRRBIENI NN

1
= o A

~Comparative  Form  (n1si3auiflausyndnefenilstiudnfemilsdear sannnlugioes

|
a1

NINNIT HOYNIT WID ... 97 ) 92ANITUEAIANTIFNNABAIUNITEN  “er’ FINWSUNTINIS

54

WasuWiey 1 -2 &9 wsidfenuan 3 ReaulUasld more.......... 124 Water is cheaper than fruit

Juice. German cars are more expensive that Korean cars.

1
=

~Superlative Form (1lun1snBsuileufmileiufeiug udanduiign) asfinfinasion “est”

q

|
=

Weldindensduiign @u biggest , shortest fiugiu wiaazl¥fndn “most fleast” AL 12w

This computer is the cheapest.  This company provides the best service. %8 Who is the most

talented employee? 1w

3.2. Telephoning \iunisfnyfgatumsawmwmsmsdnd iiunnsawnunau o faz

¥
o

THl¥demtunssumniidinladne gaw uazliilanan nannnsdne g aeenssulnadmd 4w
¥ ! [ Y 1 v (4 g @ =] A o o A @
wsnoenanasinng udedngsulnadmiiiinlas uiefvarasuonifeatugazeesifinadaann

FnaeiauasLa [ ARUNHINNS IS ANT 193




Hello, Maejo University, can | help you?

(@iarez anAngdeudld feclsliunawdendaliay)

Hello, can | talk to Mr.Smith please? (§IaAAT FWTLNIUIBIEEUAYAUAANAY)
May | know who’s calling? (#rsauanl@vide lazdrlasingun)

It’s Miss White, Marisa White, from Chiangmai University.

(Sunmlovidz #3an Tl anumnanenas@ualil)

Pleases hold on a second, Miss White. I'll put you through.
(nyonfinanesednagurazanday Suazlauanalidy)

andantsunauundedin wndunsdlil Mrsmith Tdegvdaldazaon {3uany (A) Howuds

Wriugnsdinun 8) vew wanilalinisfinsedsraiwsususwidesinlsyiulanasssuans

4

ANAINIT AN TBRAndadndasnisindancnessiieuds Mr.Smith v3ali wu

A

Hello, Maejo University, can | help you?

(@iafAy i Anedeuwdld fezlslinumdenialing)

Hello, can | talk to Mr.Smith please? (8IAAAY WHILNIUIBIFUURYAUFINAL)
May | know who’s calling? (FxnsauanFivda lrzdntasingun)

It’s Miss White, Marisa White, from Chiangmai University.

(Sunmlovidz #Fan i ansmninenas@oaiel)

Pleases hold on a second, Miss White. I'll put you through.
(nyonfinanesednaguzazanay Suazlauanalvay)

Sorry, sir, but the line is busy, Would you like to hold?

(alnunzaz aehidnedy andesnisfiazaarielss)

Yes, please. (T#iz)

Sorry, sir, there is no reply from his office. Would you like to leave a message?
(@nuuzay Bifinsreusuanuasdy Aodesnisaziindananu s )
Well, it is quite urgent. Do you have his mobile number?

(Fiasrz aniiuEsasesion AoanaazRiuesnsiwiflefiawmsa i)

Sorry, sir. | don’t think | have it. (2alnuuzas suARd1auAslTA:)

Well, in that case, can you tell Mr.Smith to call Miss Marisa White from Chiangmai

University. Please tell his it’s quite urgent. (Aiasds THNTEIT TUAIUAULIIAD



ainlingmn wdan (91 annenanendadasimifaouzeaz ngonuenidni
IZDITIAIUNEAY)
A :  Alright, Miss White. I’ll pass the message to Mr.Smith.

o

(Frzaaulon suazudsdianadilinmaines)

B :  Thank you very much. (2B4AEUNINAL)
A :  Youre welcome. Bye ( 8ufifz annauA)
B : Bye (811DUAY)

o 1 =4 v { { 1% 1 o 1% v v
"V’]ﬂG]'J’ﬂil"l\‘mE\TUWNH‘W‘H’]@ZZLiﬂu\tﬂqqﬂiiﬁﬁﬁﬂqﬁﬂqﬂﬁLi’]@ﬂﬂﬂqiiﬂuﬂ"lﬁl\tﬁf&lqﬁl@ LiWWﬂQLL"NTWN

2.

AlnsdnnnITuuaraaUaINAMNABINISANIFNYENYT LAZABNIUNIIEWIN LHBIYINEA17
TOUATINT L31NHBNNA1IANENARD UL

“re Aa 1 o v a @ a g A A I'd
3.3. Emailing N156AAaNKWAIEIANHNIEBLAANITIBUNNITDDLNA

-3 p= 1

nsdisatudagannNiIdlansatindisedinad azfiad 2 wuy Asuuuliunienig

Y

(Formal) wazwuu (:if154m19n19 (Informal) %\m'ﬁLﬁﬂﬂ“ﬁ%@z"ﬁu@gﬁ’m:ﬁmmmm@“fuﬁuﬁ AT

v v
v A v

afinanndnsinsnInegdenuazdsy el dosiansonieanuminzaneeiiannlanausands

v

anqzdfeyfidisenanafiofine  daulne) Email asfidautszney 3 @ Fun

1 o . . [~ ] v o/ o o 1 o | &
- @3 (Opening / Greeting) LIuA15NAEENASY dnsudawiafidunienig

(Informal) 123 Dear Mr./ MS. w.oovvvvrrer.. %58 Dear Sir/ MadaM. ... wazuy (A
[~ 43’ v v o d' a A%’ [l . =
WHNINNTITLAUARAIYATVIAR RN FUNNINAW 123 Hi / Hello ......... 198 Dear ...........

U

~ douidlevnlanny (Message) @auiilaninadifiiunisnisezdinsiinisdinedefinnily

1m9n3ieeannY e lanauazfinstneuliaguiase dmsuwuubidunienis

a19aziiunisfinsianuiegdiineRnsaiudiudn o fewiiiil uisessafuuuy

dp q vanisinansiuansazlisadensedeBaaiaauld viol nuneaneezlifies
RORTUNINHY

! 9 @ o a % o 1@ &

~  d@uing (Close) unnsasinedmad wuunnentsiuuwuu laidunnenish

FLUANFANTUAN AT uwuUn1en1sfiazl¥fndn Your sincerely / Your Faithfully

wazuuy {siflunenisiain Best / All the best / Thanks / See you Lwgiu



4.Planning Ahead

4' o/ o a 1 : o o 1l 4% AIO [ v =
Tuﬂ’]‘iﬁﬂ‘}sl”lmil".lﬂ‘}_lﬂ”l‘i’]"lﬂLLNHﬂ"I‘iC”I"ILu‘L&ﬂW‘iGﬁG q ﬁqmmyﬂmmmmmmummﬁmﬂmﬂ

[
v =3 v

madanEnefifesisuendauaattunnataneny soi Twihded Audiunisfnuinisgnwaan
delilunisiananaligniinsuazmunzan sandenianausundatfiasnissinnunesiu o fas
ANFFET8INTTENMIAINBNAINFLAY 1- 24 wdaazdridFyitERsAN THud  Quarter
(w4 o @9 1 FalnsreenAnad 60 undt 1% 4 dafide 15 wndt shues ) Half (A39 @

frN1aEe 30 W) Past (W1) To (B9) FMe8N9289NTI981aan  (HuA

AAULIRT 9879
6.00 Six
6.05 Five past six
6.10 Ten past six
6.15 Quarter past six
6.20 Twenty past six
6.30 Half past six
6.35 Twenty - five past six
6.40 Twenty to seven
6.45 Quarter to seven
6.50 Ten to seven
6.55 Five to seven
7.00 Seven

o o 1% . o o 1 4 %
NTHATY WEDN1TUAUAEINUIUANY | N9ziaenaunag

Day I
Sunday Tianfiag
Monday TUIUNG
Tuesday TUEIANT

Wednesday TUNT
Thursday TUNOARLA
Friday THANT
Saturday TS




v o A [
N19RUIRN 92LUUA

[

&
2

N

ﬂ']‘ilasldlf:lu ﬂ"li’ﬂl"l% wua
1st first ‘V%Vifi\‘i
2nd second ﬁﬂm
3rd third s
4th fourth fia
5th fifth fivin
6th sixth ﬁ‘mﬂ
7th seventh e
8th eighth Fura
9th ninth Fufin
10th tenth iRy
11th eleventh ARULEA
12th twelfth fiauses
13th thirteenth ARUAIN
14th fourteenth ﬁm_lﬁl
15th fifteenth ARV
16th sixteenth naunNn
17th seventeenth FRUEA
18th eighteenth NAuLLURA
19th nineteenth ARULAN
20th twentieth fiaau
21st twenty—first fEauEa




ASLBLU 19871
22nd twenty-second RGN
23rd twenty-third NERUNTH
24th twenty—fourth NERUA
25th twenty—fifth NERUA
26th twenty-sixth FEAUNN
27th twenty-seventh NERULAMA
28th twenty—-eighth nERuue
29th twenty-ninth AERULAN
30th thirtieth IGRHGAT
31st thirty—first AANAULEA
2 & o A & = Py
Fenfardsenaufagifowionns 12 [Hew [Hund
Month LAaN
January PIBUNNTIAN
February WPIBUNNAAUE
March auRKIAN
April LABMLN ST
May WPIBUNGBANAN
June WwaulguUIY
July WPIBUNINGIAN
August LPABURINIAN
September LABUANEEN
October WPIBUARAN
November WPIBUNEFANEY
December LPIBNEHITAN




3Bl (Year) aziinssludnuoizanin1sdug 2 dantiuay 2 Favds wu 1996 v
g11% nineteen ninety — six  UATANTEIUKLL 4 F 181 2009 81l two thousand and nine

g dmsuniesudsslgafidiniufiens] asandaatng fedl

Uselan Awla
August the twentieth 2004 Fuft 20 HewRwnaN T 2004
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The first of July 1998 47 1 Wwaunsngan O 1998
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